Creating a Journal

Dashboard Content Portfolio Groups

1. In your Dashboard, click on Journal Welcome to foliofor.mel

Choose an option from the menubar or the buttons below to start creating your own C
Profile. Try joining some groups or writing a blog. If you are stuck, remember to visit {

Journal
Arrange your own Profile Page What have you been doing? Upload :

2. The first time you’ll need to create a journal. Click Create Journal

Dashboard Content Portfolio Groups

Profile Profile Pictures Files CPD Journal Résumé Plans

Journals ¢ M

You have no journals.

Dashboard Content Portfolio Groups

Profile Profile Pictures Files CPD Journal Résumé Plans

New Journal: Journal Settings

- : Title *
3. Give the journal an/)l EPIC Journal ]
appropriate name.

e.g., Jil's Nursing Practicum Journal'.
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4. Write a description if .=-==
desired. Then click , . : S
e.g., 'Arecord of Jill's experiences and reflections’.
Create Journal. T
ags & Show my tags
: 1©

Enter comma separated tags for this item. Items tagged with ‘profile’ are displayed in y

Create Journal ’ Cancel ‘




Dashboard Content Portfolio Groups

Making Entries in a Journal

Welcome to foliofor.me!

Choose an option from the menubar or the buttons below to start creating your own C
Profile. Try joining some groups or writing a blog. If you are stuck, remember to visit1

1. In your Dashboard, click on Journal

My Profile Journal

Amange your own Profile Page What have you been doing? Upload :

2. Click New Entry in the journal

Dashboard Content

Profile  Profile Pictures Files CPD Résumé Plans

Journals ¢

EPIC Joumnal 0 entries New Entry

4) 1 Journal

Dashboard Content Portfolio Groups

Profile Profile Pictures Files CPD  Journal Résumé Plans

New Journal Entry in Journal "EPIC Journal”
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3. Give the entry a title. For EPIC Fortfordty [ || Forketze |7} Porogroph -

number and date each entry.

/

Write your journal entry (or paste it in).

Tags & Show my tags
@
Enter comma separated tags for this item
Attachments
Addafile | ¢
Draft ok ’]

When your entry is a draft, no one except you can see it
Allow comments

Allow comments on your entry

4. Click Save entry when done —>

Save entry

Cancel ‘




Embedding a Journal on an ePortfolio Page

1. Edit the page where you want the journal to show (Phase 1 for EPIC)
Edit Content  Edit Title and Description Edit Layout Display page» Share page »

Drag and drop content blocks from the tabs below to create your page.

External content  Files, images andvideo  General Journals Profile R
2. Drag the Journal content o 1 g =
block down onto the page T ‘ /@
" Journal Journal Entry Re
Display an entire journal Display one journal entry Display

Theme: - Site Default (foliofor.i

This area shows a preview of what your
Drag blocks below this line to add them to your page layout. You can dre

Journal: Configure

3. Configure block Block Title
Set a block title

Give It an appropriate tltle If you leave this blank, the title of the journal will be used
Journal
Browse Search

Click on the journal t0 US€ == @) EPIC Journal

Change entries per page to
more than will be assigned Entries per page

(35 for EPIC)

~—-mure options
|

[- Block copy permission
C||Ck S ave Skip this block entirely when copying the page ¢

1 result

If you allow other users to copy this page, you may choose how this block will be copied

Save ‘ Remove ‘
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